City of College Place, Washington
ORDINANCE NO. 17-027
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF COLLEGE PLACE, WASHINGTON
ADDING CHAPTER 2.10 PUBLIC RECORDS TO THE COLLEGE PLACE MUNICIPAL CODE.
Whereas, the City of College Place is required by RCW 42.56.100 to adopt and enforce
reasonable rules and regulations, consistent with the intent of the Washington State Public
Records Act (PRA), referenced in RCW Chapter 42.56 and the Model Rules of WAC 44-14., and
to provide access to public records, protect public records from damage and disorganization
and to prevent excessive interference with other essential functions of the City. The City is also
required to protect certain public records from disclosure subject to various legal exemptions,
and
Whereas, this PRA Disclosure policy establishes the procedures the City of College Place will
follow to provide for the fullest assistance to requestors including the most timely possible
action on requests, while protecting public records from damage and preventing “excessive
interference with other essential agency functions.” RCW 42.56.100, and
Whereas, the City is required to respond to public records requests pursuant to Chapter
42.56 RCW. The City is not required to respond to questions, do research, or to give
information that is not the subject of an identifiable public record, and
Whereas, except where these guidelines are mandated by statute, the guidelines in this
policy are discretionary and advisory only and shall not impose any affirmative duty on the
City. The City reserves the right to apply and interpret this policy as it sees fit, and to
revise or change the policy at any time. Failure to comply with any provision of these rules
shall not result in any liability imposed upon the City other than that required in The Act.
Now therefore, the City Council of the City of College Place does hereby ordain as follows:
Section 1: Chapter 2.10 PUBLIC RECORDS is added to the College Place Municipal Code as
follows:
Chapter 2.10 PUBLIC RECORDS
Sections:
2.10.010 Purpose.
2.10.020 Definitions.
2.10.030 Responsibility.
2.10.040 Procedure.
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2.10.010 Purpose.
The purpose of this chapter is to comply with the requirement to adopt and enforce reasonable
rules and regulations, consistent with the intent of the Washington State Public Records Act
(PRA), referenced in RCW Chapter 42.56 and the Model Rules of WAC 44-14; and to establish
the procedures the City of College Place will follow to provide for the fullest assistance to
requestors including the most timely possible action on requests, while protecting public
records from damage and preventing “excessive interference with other essential agency
functions.”
2.10.020 Definitions.
A. "The City of College Place" and “The City” includes any office, department, division,
bureau, board, commission, or agency of the City of College Place. RCW 42.56.010(1).
B. “Public Record” includes any writing containing information relating to the conduct of
government or the performance of any governmental or proprietary function
prepared, owned, used, or retained by the City of College Place regardless of physical
form or characteristics. RCW 42.56.010(3)
C. “Writing” means handwriting, typewriting, printing, photostating, photographing, and
every other means of recording any form of communication or representation including,
but not limited to, letters, words, pictures, sounds, or symbols, or combination thereof,
and all papers, maps, magnetic or paper tapes, photographic films and prints, motion
picture, film and video recordings, magnetic or punched cards, discs, drums, diskettes,
sound recordings, and other documents including existing data compilations from which
information may be obtained or translated. RCW 42.56.010(4).
D. “Identifiable record” means an identifiable record is one in existence at the time the
records request is made and that City staff can locate after an objectively reasonable
search.
E. “Exempt record” includes all agency records that are specifically exempted or prohibited
from disclosure by state or federal law, either directly in RCW 42.56 or other statutes.
2.10.030 Responsibility.
A. Public Records Officer: The City of College Place’s Public Records Officer is the City Clerk.
Other city staff members may also process public records requests, as needs require.
B. City Attorney: The City Attorney’s Office shall provide legal advice to the Public
Records Officer or designee on those occasions when such advice is sought.
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