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Market Overview 
The College Place Farmers and Artisan Market is a community farmers market in 
beautiful Lions Park in the City of College Place. The goals of the Farmers Markets are to 
provide an outlet for Washington State’s farming families to directly sell their farm 
products and to provide farm-fresh food for consumers. The market should also be a 
meeting place to celebrate the diversity of our community. 
 
Permits to sell and booth assignments are made based upon the Market’s need to 
balance available produce with a well-rounded “market basket” for consumers. The 
Market intends to meet the needs of participating farmers/vendors without overloading 
the Market with particular products. All completed applications will be reviewed. The 
Market will respond within (14) days, with an answer on acceptance into the market. 
 
Mailing Address 
College Place Farmers & Artisan Market, 625 S College Ave, College Place, WA 99324 
 
Physical Location 
College Place Farmers & Artisan Market is located in Lions Park at the corner of SE Larch 
Avenue and 8th Street in College Place, Washington. 
 
Market Dates and Times 
Thursday afternoons from 4:00pm to 8:00pm, every Thursday beginning May 30, 2019 
through September 26, 2019. 
(Note: No market is held on July 4th or August 29th to allow our vendors to participate in other Walla 
Walla Valley events on those days. The College Place Market strives to work in cooperation with other 
organizations in the valley rather than in competition.) 
 
Organization and Leadership 
The College Place Farmers & Artisan Market is a project of the City of College Place. The 
Market is run by the City Staff under the direction of the City Clerk and the Market 
Coordinator. Many members of the staff contribute to the operation of the Market. 
Policy guidance and direction is received from the College Place Economic Development, 
Tourism, and Events Commission. 
 
 
 
 



 

3 
 

3 College Place Farmers & Artisan Market 2019 Handbook 

Role of the Market Coordinator 
The Market Coordinator’s job is to implement Market policies. 

• This includes overseeing Market set-up, booth assignments, collection of fees, 
providing information on membership and Market policies, and assuring vendor 
compliance with all Market policies. 

• The Coordinator will make booth assignment decisions based on available space 
in the Market and the need for specific products. 

• The Coordinator will be responsible for public concerns and vendor complaints. 
Escalated concerns/complaints will be passed to the City Clerk. 
 

The Market Coordinator and his/her supervisor (City Clerk) have complete 
authority to interpret and implement Market policy, including the authority to 
rescind booth/stall space for just cause.  
 
 
Goods & Services Encouraged at the Market 

Artisan Foods Dairy & Eggs Fibers 
Flowers Fruits & Berries Grains 
Herbs Meat, Fish & Fowl Nuts & Seeds 
Specialty Products Vegetables Miscellaneous Goods  

 
Regulations On Products Sold at the College Place Market 
Products not covered under these guidelines will be given individual consideration by 
College Place Farmers Market Coordinator and Supervisor. All vendors must obtain any 
required licenses and/or permits required by the State of Washington and Walla Walla 
County Health Department. 
 
1) Fresh Farm Products: 

a) Includes fresh fruits and vegetables, herbs, nuts, honey, dairy products, 
eggs, poultry, mushrooms, meats and fish. Also included in this category 
are fresh flowers, nursery stock, and plants. College Place Farmers 
Market will allow the sale of Controlled Atmosphere (CA) or cold stored 
fruit and vegetables. The grower is responsible for full disclosure to the 
consumer using proper signage indicating that their product is not from 
that growing season. 

b) All fresh farm products must be grown or produced in Washington State 
or counties which border the state. All products must be grown or 
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produced by the seller. Farmers must be able to prove they grow the 
products on land they own or lease. Vendor must be an active owner and 
operator of the farming operation and may not be operating the business 
under a franchise agreement. Only vendors selling as farmers may sell 
Fresh Farm Products from this category 

c) The vendor must propagate all plants and flowers from seed, cuttings or 
plugs, bulbs or plant division. All finished products offered for sale must 
have been grown by the vendor and have been under the vendor’s 
control for a minimum of sixty (60) days. 

d) The vendor’s application for a permit to sell shall state what is grown by 
vendor and what products will be sold at the Farmers Market. Any 
producer who sells produce that is not his or her own production while 
claiming that it is will be permanently expelled from the Market. 

2) Value-added Farm Foods: 
a) Includes preserves, jams and jellies, cider, syrups, salsas, smoked meats 

or fish, dried fruit, flours, and salad dressings. 
b) All value added farm foods must be made from products/ingredients, a 

majority of which are grown and produced by the seller. Value added 
farm foods must be produced by the vendor from raw ingredients. 
Vendors in this category must have personally cooked, canned, baked, 
preserved, or otherwise treated the product they sell. All processed foods 
must have the proper permits and licenses required by the State of 
Washington, City of College Place and Walla Walla County Health 
Department and made in accordance to their specifications. Vendors 
must be an active owner and operator of the operation and may not be 
operating the business under a franchise agreement. 

c) The vendor’s application for a permit to sell shall state what is grown by 
the vendor and what products the vendor will sell at the Farmers 
Market. 

3) Hand-Crafted Products: 
a) Crafters are persons or entities who craft with their own hands the 

products they offer for sale. To qualify as a crafter, a majority of the tools 
and equipment used by the crafter to produce their products must 
require skills, personal handling and/or guidance by the crafter. 

b) Crafters should incorporate materials produced in Washington as much as 
possible. Crafters must create their craft products in Washington, or in 
counties which border the State of Washington. 
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4) Processed Foods: 
a) Processors are persons or entities offering fresh food products (such as 

meats, seafood*, ciders, baked goods, jams, etc.) that have added value 
to their product through some sort of “hands-on” processing (e.g., hand 
filleted fish, smoked or butchered meats, handmade candies, etc.). 
Includes juices, wines, preserved foods, jams, pastries, pasta, granola, 
cookies, muffins, breads, pies, and related take-home desserts, not 
prepared on site. 

b) Processed foods must be produced by the vendor from raw ingredients. 
Vendors in this category are those who have cooked, baked, or otherwise 
treated the product they sell. No commercially prepared dough mixes, 
crusts, shells, or fillings are allowed. It is expected that the vendor will use 
raw ingredients that are grown in Washington, as appropriate for the 
product, and when possible, use products from the farmers market. 

c) All processed foods must have the proper permits and licenses required 
by the City of College Place, Walla Walla County Health Dept. and/ or the 
Washington State Dept. of Agriculture. 

d) Vendor must be an active owner/operator of the business and may not 
be operating under a franchise agreement. The vendor’s application for 
a permit to sell shall state what is grown/processed or prepared by 
vendor, and what the vendor will sell at the Farmers Market. 

* In the case of Seafood vendors, product must originate from the 
greater Pacific Northwest, which includes Washington, Oregon, 
Alaska, and British Columbia. 

5) Prepared Foods: 
a) Allowed are freshly made foods available for sale and immediate consumption on-

site. 
b) Vendor must be active owner/operator of the business and may not be 

operating under a franchise agreement. 
c) When selecting prepared food vendors, priority will be given to vendors 

preparing food from raw ingredients and using ingredients grown and/or 
produced in Washington State and by participating market farmers. 
Vendor must have all required state, county and local food permits. The 
application for a permit to sell shall state what is grown/processed or 
prepared by the vendor and what will be sold at the Farmers Market. 
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Market Participation and Booth Assignments 
1) The Market Coordinator will give first priority to returning member vendors 

who were in good standing the previous season and participated in the 
market either for a full season or the minimum membership requirement of 
8 days. 

2) The Market Coordinator will reassign booth/stall space to Member Vendors 
in good standing from year to year in their same location. 

3) Non-Member Vendors are assigned on a random basis at the discretion of 
the Market Coordinator. Assignments are made with the attempt to balance 
the needs of the market, i.e. supplying customers with a complete, 
competitive selection of produce available in season, with the needs of new 
vendors applying to CPFM without overloading the market with particular 
products. 

4) Market Assignments are based on: 
a) Available space in the market 
b) The need for a specific product and the ability to produce it 
c) Number of booth/stalls required. The more space needed, the harder it 

is to place. Smaller vans and pick-ups are easier to accommodate. 
d) Vendor performance at the market including: 

i) Good product quality, display and signage 
ii) Ability to follow CPFM rules and Coordinator’s directions at market. 

(i.e. punctuality, clean up at end of day, prompt notification when 
canceling, etc.) 

5) Sales reports are required from ALL Vendors – Reports are due the day of 
the market and must be submitted no later than the following Tuesday. 
a) Reports may be placed in the sales report folders at the Market 

headquarters table or sent directly to The Farm Market Coordinator 
at cpfm@cpwa.us or by phone/text at 509-386-4394. 

6) Market fees are to be paid in full and on time. 
 
Note: We will try our best to satisfy participants’ booth requests. We will do 
our best to give returning, long- time vendors room to expand without closing 
the market to new vendors. 
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Vendor Guidelines / Market Rules 
 
Quality of Products: 
The CPFM is a not wholesale market or an outlet for excess produce from large 
producers. The market was established to provide a space for local family farms 
to sell their produce, processed foods and baked goods to the community at 
retail pricing. The CPFM reserves the right to establish a minimum pricing policy 
in order to protect the sales of participating farmers. Vendors are expected to 
bring quality produce to market. Seconds or “culls” are not allowed. 
 
Pricing: 
Pricing of goods sold at the Market is the responsibility of the individual 
vendor. Vendors are expected to sell their goods at retail pricing. Vendors are 
not allowed to give produce or other items away for free or at below-cost 
pricing, thus undercutting potential sales of other vendors. Vendors that sell 
their produce at a reduced rate - below fair retail rate - will be regarded as 
dumping their products. The first violation will result in a verbal and/or written 
notice from the Market Coordinator. The second violation will result in a $50 
fine. The third violation will result in dismissal from the market for the 
remainder of the year.  
 
Reporting: 
Vendors are required to turn in sales reports for each market day Reports may 
be placed in the sales report folders at the Market headquarters table or sent 
directly to the Farm Market Coordinator at cpfm@cpwa.us or by phone/text at 
509-386-4394. Reports are due the day of the market and must be submitted 
no later than the following Tuesday.  

The CPFM has a responsibility to the City to track gross market sales. Each 
Market participant is expected to cooperate with sales monitoring activity by 
Market management. Reported gross sales figures are strictly confidential. 
They are used only by College Place Farmers Market to determine the Market’s 
OVERALL success and comply with USDA reporting requirements for SNAP/EBT 
eligibility. Sales reporting is required for participation in the Market. Your 
reported figures are anonymous and confidential. They are totaled with all 
other vendor sales to provide a bottom line for the Market. They are used to 
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create trending information to determine if and when we need additional 
promotions for the Market. 

Who Can Sell at the Market? 
The principal/majority owner must be present at the market at least two (2) 
Thursday’s per month. Principal farmer/producer and majority owner may 
send family members, partners, or employees to the Market in their place, but 
are responsible for having their on-site representatives aware of all Market 
rules and violation policies. 
 
The College Place Farmers & Artisan Market reserves the right to prohibit 
anyone from selling or any product from being sold. 
 
Setup Time: 
2:00 PM to 3:45 PM Must be set up and ready to Vend at 4:00 PM. Vendors 
arriving after 3:45 PM will be subject to a $15.00 fee. 
 
Vendors are required to stay until closing unless they have received permission 
from the Market Coordinator in advance. Vendors who sell-out early should post 
a sign letting customers know they have sold-out and should not leave their 
booths and possessions unattended. Vendors will load up unsold merchandise, 
clean area/space/stall used, and vacate the Farmers Market site no later than 
one (1) hour after the Market is closed. Any exceptions must be cleared with the 
Market Coordinator. 
 
Electrical:  
Standard electrical connections and some 30 and 50 amp connections are available for 
an additional fee. Please note electrical requirement on application. 
 
Equipment:  
Vendors need to provide tables, shade structures, and everything within the space. The 
City of College Place does not have equipment to rent.  
 
Insurance:  
The City of College Place will not insure the contents of the vendor booths. 
 
Signage:  
All vendors will post a sign identifying the name of the farm/business represented 
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and where it is located. Signs should not be smaller than 24” wide by 8” high. 
Vendors will have their signs displayed before sales begin. Failure to have a sign 
will result in a first offense warning. The second offense will result in a $10 fine. 
 
Pricing Signage:  
Produce and other allowable Market products should be clearly marked with their price. 
This can be done by individually tagging each item with a sign or by listing all produce 
and prices on a large sign or blackboard 
 
Space Size:  
10’ x 10’ standard or 10’ x 20’ oversized 
The vendor sales area (where vendor produce is marketed) must not extend beyond the 
allotted boundaries of the stall/space. 
 
Vendor Vehicles and Loading/Unloading:  
Vendor stalls/spaces and/or vehicles must not extend beyond allotted space. 
Some Market stalls/spaces have been designed with on-site vendor vehicles in 
mind. If you have a second vehicle, please have it off the Market site no later than 
½ hour before the Market starts. 

Vendor Music:  
Vendors may play individual music in their booth space, but should be aware of 
the volume and your neighbor’s ability to transact business without any audio 
interference. Remember, not everyone likes the same type of music. 

Smoking:  
Smoking is not allowed in the vendor sales areas. 

Safety:  
Producer vehicles, tables, and overhead shades must be maintained and used 
in a safe manner. Legs must be firmly locked into place on the shades. Tables 
must have smooth edges and remain stable when loaded with produce. Shades 
must be tied down or weighted. Tarp poles must not obstruct traffic flow and 
care must be taken when setting up or taking down displays. All vendors who 
wish to erect canopies on the Farmers Market site during a normal period of 
market operations, including the set up and break down period, are required to 
have their canopies sufficiently and safely anchored to the ground from the 
time their canopy is put up to the time it is taken down. Any vendor who fails to 
properly anchor their canopy will not be allowed to sell at the Farmers Market 
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on that market day, unless that vendor chooses to take down and stow their 
canopy. 

Children:  
Vendors need to keep a watchful eye on their children at all times during the 
Market day. Set-up time can be an especially dangerous time for unattended 
children. Small children should not be allowed to wander the grounds without a 
parent or guardian with them. The Market cannot take responsibility for their 
safety or whereabouts. 
 
Courtesy/Conduct:  
Vendors and their representatives are expected to conduct themselves in a safe 
and courteous manner at the Market. Any language, behavior or conduct 
considered to be harmful to the normal operation of the Market will be 
grounds for termination of vendor’s permit to sell. Smoking is not allowed in 
the vendor sales areas. Illicit activities that take place at the Market or any 
other Market will be grounds for immediate expulsion from the Market.  

Sampling:  
Special Health Department guidelines and regulations must be followed by 
vendors for food demonstration and sampling. Please consult with the Walla 
Walla County Health Department regarding these regulations.  

Other:  
The CPFM is not responsible for loss of property or damage. There will be no 
discrimination according to race, color, creed, sex, religion, sexual orientation, 
age, or nationality. 
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On-Site Vendor Compliance Checklist 
On Market day, use this checklist to help remind you of some of the basic market 
operation rules and policies. All rules previously listed also apply.  

o Vendor sets up where assigned 
o Vendor unloads and removes vehicle before 3:45 p.m. 
o Vendor parks in assigned area to allow adequate parking for customers 
o Vendor returns vehicle and loads after 8:00 pm but before 9:00 pm 
o Vendor does not leave booth unattended 
o Vendor maintains booth space in safe, clean and sanitary manner and keeps 

products and displays within booth confines  
o 24+ lbs. canopy weights on each leg if canopy is used 
o Children are supervised 
o Signage with the name and location of the business is clear and visible 
o All product prices are posted 
o Product claims are truthful/verified 
o Any scales used are “legal for trade” 
o Vendor conducts themselves in a courteous manner, including not smoking 

 
Licenses, Permits and Special Requirements 
Taxes:  
Retail sales taxes and Business and Occupation taxes are the responsibility of the 
individual vendor. Vendors who are required by law to have a Washington State Master 
Business License Number must supply this number on their application to sell at the 
Market. 
 
Insurance:  
All vendors must show proof of current automobile insurance for on-site vehicles, and 
provide the Market with policy numbers, which will be kept on file. 
 
Permits and Licenses:  
All vendors shall provide at the time of application copies of any permits and licenses 
applicable to the sale of their products. These will include the vendor’s Washington 
State tax number, and where applicable, the Washington State Nursery License, 
Washington State Dept. of Agriculture Food Processors License, Certification for 
Organically Grown Produce, Grade A Dairy Permits, Pesticide Applicator’s License or 
Department of Fisheries Wholesale License. When applicable, sellers of plants, bulbs or 
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seeds for planting must have a Nursery License, available from the Washington State 
Department of Agriculture. 
 
Organic Products:  
If a product is labeled “organic,” it must be certified as required by Federal Law. Verbal 
or written declarations of organic status not certified or verified, will result in 
termination of vendor’s application/permit to sell. When an organic producer is also 
selling non-organic produce at the same stand, the non-organic produce must be clearly 
separated from the organic produce and clearly labeled as non-organic or 
conventionally grown. 
 
Processed Foods:  
Must be licensed by the Department of Agriculture as a Food Processor. These foods 
include dried fruits, herbs, teas, baked goods, cider, preserves, salsas, and salad 
dressings. Beekeepers who process their own honey do not need a Food Processor’s 
license. 
 
Labeling:  
Processed foods, including honey, have Washington State labeling requirements. Labels 
on processed foods must meet State requirements and include 1) The name of the 
product 2) Company name 3) Address (if not found in the phonebook) 4) Net weight on 
bottom 1/3 of label and 5) Ingredients listed in decreasing order of predominance. 
 
Food Handler’s Permits:  
All prepared foods and baked goods vendors must have a current Walla Walla County 
Health Department Food Handler’s Permit. 
 
Market Membership & Fees* 
 
Membership Vendors: 
Vendors who commit to attendance at a minimum of 8 planned market dates can 
become a member vendor and receive member benefits. At least 8 dates must be 
selected at time of application. Membership fee is $50.00 annually. (Note: The annual 
membership fee will be dedicated to marketing promotion of the College Place Farmers 
& Artisan Market and Member Vendors.) 
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Member benefits include: 
o Reserved booth space – Same booth each day selected on vendor application. (If 

you should choose to attend a date not originally planned, the Market Coordinator will make 
every effort to place you in the same location; however, we are unable to guarantee locations 
for those additional dates.) 

o Reduced daily and electrical fees 
o 50% discount on vendor fees for all additional City events. 
o Business name included in Market promotional advertisements. 

 
Non-Member (Daily) Market Vendors: 
Vendors unable to commit to attendance of at least 8 market dates are not eligible for 
member rates. An application fee of $10.00 must accompany the application at time of 
submission. All other fees may be paid on Market day, prior to the start of the Market. 
 
Daily Vendor Responsibilities: 

o Must notify Coordinator no later than Tuesday of the week you want to attend. 
Coordinator will inform you of space availability. 

o Dates selected at the time of application will ensure space availability on those 
dates. 

 
* Discount of 10% on Daily & Electricity fees that are paid at the time of application. 

Absences: All vendors must notify the Market Coordinator no later than 
Tuesday at 5:00 pm if they are going to be absent that Thursday market day. 
Failure to notify coordinator within the specified time may result in the 
forfeiture of your fees for that day.  
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2019 COLLEGE PLACE FARMERS MARKET 
APPLICATION FOR PERMIT TO SELL 

• VENDOR INFORMATION Business Name: _________________________________ 

• Owner Name: _______________________________________________________  

• U.B.I. #: ___________________________________________________________ 

• Mailing Address: ____________________________________________________  

• City: _______________________________ State: _________ Zip: _____________  

• Email: ______________________________________________________________  

• Home Phone # _______________________Cell Phone #______________________ 

 � Please Check If You Have Liability Insurance 

Please provide a brief description of your business and product you sell. *  

 

 

 

 

*This is the information that would be used in a brochure, on the website, or in a 
news article. If you need more space, please feel free to attach a sheet. Provide 
enough information to give a “snapshot” of your business:  

____ Please Initial to Authorize Release of the above Information  

VENDOR CATEGORY: Indicate the category that your products will be sold under.  
� A. Fresh farm products  
� B. Value added farm foods  
� C. Hand Crafted Products  
� D. Processed Foods 
� E. Prepared Foods 
� F. Other, please specify ___________________________ (Subject to approval) 

 
Application Page 1 
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VENDOR TYPE & ANNUAL FEES: 
 

College Place Farmers & Artisan Market Member: 
(Member Vendors must commit to at least 8 market dates) 

Annual Membership Fee (Used for marketing promotions) …………………………………$50.00/year 
*Daily fee, Standard Space (10’ x 10’) ……………………………………………………………………$10.00/day 
*Daily fee, Oversize Space (10’ x 20’) ……………………………………………………………….…. $15.00/day 
*Electricity, Standard (up to 2 outlets) …………………………………………………………………. $ 5.00/day 
*Electricity, 30 or 50 amp (limited availability) ……………………………………………………. $ 7.50/day 

Member benefits:  
• Discounted rates 

• Reserved booth space 

• Discounted fees for additional City Events 

• Business included in marketing promotion of the CPFM.  
 
College Place Farmers & Artisan Market Daily Vendor: 
Application Fee ………………………………………………………………………………….…………………$10.00/year 
*Daily fee, Standard Space (10’ x 10’) ……………………………………………………………………$20.00/day 
*Daily fee, Oversize Space (10’ x 20’) ……………………………………………………………….…. $25.00/day 
*Electricity, Standard (up to 2 outlets) ……………………………………………………………….…. $ 7.50/day 
*Electricity, 30 or 50 amp (limited availability) ……………………………………………………. $ 10.00/day 
Must notify Coordinator no later than Tuesday of week you want to vend. Coordinator will let 
you know space availability. 
 

Please select market dates you will attend:  
(Required selection of at least 8 at time of application to qualify for Member Rates.)            
 

2019 Market Dates: (No market July 4th or August 29th) 

 
*10% Discount on Daily & Electric fees if paid at time of application. 

 
 
 
 

Application Page 2 
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Member Vendor Fees       
Select Fee Type Amount Quantity Total 
 Returning Member Vendor $50.00 Annual Fee   

$50.00  New Member Vendor $50.00 Annual Fee  
 Member Standard Booth 10’x10’ $10.00 per day   
 Member Oversize Booth 10’x20’ $15.00 per day   
 Member Standard Electrical  $ 5.00 per day up to 2 outlets   
 Member 30 or 50 Amp Electrical $ 7.50 per day limited availability   

 
Totals: 

 

Non-Member (Daily) Vendor Fees  
Select Fee Type Amount Quantity Total 
 Returning Non-Member Vendor $10.00 Application Fee   

$10.00  New Member Vendor $10.00 Application Fee  
 Member Standard Booth 10’x10’ $20.00 per day   
 Member Oversize Booth 10’x20’ $25.00 per day   
 Member Standard Electrical  $ 7.50 per day up to 2 outlets   
 Member 30 or 50 Amp Electrical $ 10.00 per day limited availability   

 
Totals: 

 

 
* DEADLINE Applications/fees not received by April 15, 2019 will incur a $15 late application fee and be considered on a 
first come basis and in relation to the needs of the Market.  

 
I have read and understand the rules and regulations applicable to being a vendor with the College 
Place Farmers Market.  
I agree to the terms listed in the rules and regulations.  
I understand applications are accepted at the discretion of the Farmers Market Staff, and are subject 
to space availability.  
I understand that incomplete applications will be returned and not accepted.  

 
Name: _______________________________________________________ 

 

Signature: ______________________________ Date: _________________ 

 
Mail Application to:  
College Place Farmers Market, 625 S 
College Ave, College Place, Washington 
99324 
                           -Or- 
Email to: lneissl@cpwa.us 

Application Page 3 

 
For Office Use Only Received: ___________________  
Amount: ____________________  
Payment Type: Cash/Card/Check __________  
Approved: 
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